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Northern NOCH Community of Practice

	Insert name of organisation

	Work Health and Safety Policy Template


	Policy number:                                                    Date adopted:

	Authorised by:

	Date last reviewed:


	Reviewed by insert name of officer and position title
	Date of next review:


Refer to Section 6 below for information on the process for policy review.
	Policy context: This policy relates to:

	Legislation or other requirements
	Insert legislation that applies


	Other standards
	Insert other accreditation systems that apply

	
	


1. Purpose: Why do we have a work health and safety - general policy?

Insert name of organisation has a responsibility to provide a safe environment for all our staff, clients, visitors and volunteers.  This policy sets out responsibilities and processes for the organisation, staff and volunteers, in ensuring our organisation complies with state and federal safety legislation.
2. Scope

This policy will apply to indicate which clients, stakeholders and staff the policy will apply to.  Are there any limits or conditions on the way the policy applies to some people? 

3. Policy statement: Our commitment

Insert organisation name aims to provide a workplace that is safe and free of risk to its employees, volunteers, clients, and visitors at the workplace.  We also actively promote the importance of effective WH&S practices for everyone who works at our organisation.

Specifically, we will:
What will your organisation do to implement this policy? List your actions below.
4. Procedures
4.1 Management of WH&S
Identify who is responsible for oversight and management of work health and safety matters, and the various tasks this involves.

Identify your various workplaces (as defined under the WH&S Act)

List any specific WH&S issues for each or all workplaces, which will need to be managed.

4.2 Risk Assessment and Continuous Improvement

Insert name of organisation is committed to ensuring the health and safety for all clients, staff, carers, volunteers and contractors through use of the risk management process to identify and manage workplace hazards and risks.
The steps to be undertaken will be:

· Hazard identification

· Risk assessment

· Identifying & implementing control measures

· Monitoring & review

Details of this process are included in the Risk Management Policy.

The organisation maintains a Risk Management Plan, which includes Work Health and Safety risk management.

Insert name of organisation also aspires to continuous improvement, with details outlined in that policy. We maintain a Continuous Improvement Plan, which includes a record of any identified WH&S issues requiring improvement, and the actions taken to address these.

4.3 Training
Provide details of WH&S training for staff, including induction and any regular training or updates provided in order to meet requirements.

Include mention of initial and ongoing training for appointed WH&S officers/representatives within the organisation.
4.4 Workplace assessment and monitoring

Describe the tools and processes, including frequency, to assess workplace health and safety

List the general responsibilities of staff to comply with WH&S requirements
4.5 Reporting Injuries and Incidents

Explain what is meant by injury or incident according to the Act

Detail the steps employees must take to report any injury or incident
Detail the steps managers/coordinators or WH&S officers must take in responding to such reports.

4.6 Other WH&S Issues
Refer to the list of WH&S issues in 4.1

Create a sub-heading for each and detail actions your organisation takes to manage these

5. Other related policies and procedures

	Documents related to this policy



	Related policies
	List related policies

	Forms or other organisational documents
	List other organisational documents


6. Review processes

	Policy review frequency: Indicate how often this policy will be reviewed
	Responsibility for review:  indicate who will review this policy

	Review process: Describe how the policy will be reviewed

	Documentation and communication: Describe how the policy decisions will be documented and communicated. 
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